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0e3neuyroThCs AISUTbHICTIO p13HUX BigoMcTB. [lo-apyre, pimeHHs, 30KpeMa, Cyay
BU3HAYAIOTHCS JIISUTBHICTIO a/IBOKATIB, FOPUCKOHCYIBTIB; BUPOK Cyly — CIITIUMHU,
npokypopamu. Tomy HenpodeciiiHicTh Y Hee(hEKTUBHICTh OJHIET JIAHKU CHCTEMHU
a00 TIeBHOI AUISHKY TPO(ECiifHOI AisSUThHOCTI FOPUCTA JOCUTh HETATHBHO BILIMBA-
TUME 1 Ha THAUBIAYalbHY Mpodeciiny TisIbHICTh QaxiBIl, 1 Ha npodeciiny cde-
Py IiSTTBHOCTI B IUJIOMY.

Otxe, mpobnema mpodeciiiHOi KOMMETEHTHOCTI IOPUCTa PO3TISIAETHCS Y
MOEHAHHI 3 TpoOJeMaMH CTAHOBJICHHS TOTOBHOCTI OCOOMCTOCTI JI0 BUKOHAHHS
npodeciitHoi nismpHOCTI, (hopMyBaHHS comiaiizamii ¢axiBius, HaOyTTS cremianc-
TaMi 0a30BUX Ta CIHEIlaIbHUX KOMIIETEHINH, 0COOMCTICHOTO Ta MpOogeCiHHOro
3poctanHs Toimlo. [Ipodeciiina KOMIIETEHTHICTh — I CKJIaJHE, CUCTEMHE SIBUIIIE,
10 BKJIOYA€ B ceOC 3HAHHS, BMIHHSI, HABUYKH, MPOGECIHO 3HAUYIII SIKOCTI OCO-
ouctocTi (axiBis, IO 3a0e3MeuyloTh BUKOHAHHS HHUM BJIACHUX MpodeciifHmX
000B’s13KiB 3, ¢. 83]. Takox 1€ MiArTOTOBICHICTh MpaliBHUKA JI0 BUKOHaHHS

npodeciitHux QyHKIIIM, OB’ A3aHMX 31 CIIeiali3aIli€ero.
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TOLES (TEST OF LEGAL ENGLISH SKILLS) - THE WORLD
LEADER IN TESTING KNOWLEDGE OF LEGAL ENGLISH

The TOLES organization is a private legal training company that was creat-
ed as a direct result of extensive consultations with a leading commercial law firm.
Moreover, TOLES is a practically oriented legal English language test, which was
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developed with the participation of practicing lawyers especially for the needs of
international and regional law firms and legal departments of the largest firms. The
purpose of the exam is to test the practical knowledge of a candidate in the field of
legal English, which makes the exam informative and convenient for both employ-
ers and applicants when they are employed in legal specialties.

The TOLES programme consists of a structured course of legal English
training materials supported by three levels of professional exams. The exam levels
are progressive steps towards reaching the standard of legal English required by
employers such as international commercial law firms, in-house legal teams in pri-
vate companies and top-class translators.

TOLES legal English training materials and exams have been developed fol-
lowing the advice of experienced commercial lawyers. The top requirements of
employers are excellent drafting skills, first-class negotiating skills and a strong
sense of commercial awareness.

The specific content of TOLES tests is the result of regular, thorough con-
sultations with leading law firms and is constantly updated in accordance with
changes in the legal environment. Training materials for the preparation for the
TOLES exam, like himself, were developed with the participation of experienced
lawyers. The TOLES examinations mainly test the candidate's reading and writing
skills, which are a priority in the profession of a lawyer.

The exam 1s convenient because it has three levels, each of which is the next
step in achieving a certain level of legal English. This allows to begin preparing for
the exam in virtually any level of English.

Consistently passing all the steps of the test, one can, firstly, as accurately
assess progress in the development of legal English, and secondly, to obtain the
full amount of necessary knowledge - from initial acquaintance with the legal vo-
cabulary to studying complex contracts:

- TOLES Foundation (Basic level of English legal language)

- TOLES Higher (Average level of English legal language)

- TOLES Advanced (Professional level of proficiency in English legal
language)

TOLES exam is international recognized. It was developed by Global Legal
English Ltd., specializing in teaching legal English, and was a direct result of con-
sultations with leading law firms. In private conversations with representatives of
Global Legal English, law firm partners complained that graduates of law schools
and colleges, even as holders of different language certificates, did not have the
language skills necessary to solve key legal issues.

The TOLES exam is widely known in the world among law firms and is
highly appreciated by them. This exam and training materials for it are intended for
practicing lawyers, in contrast to the ILEC (International Legal English Certifi-
cate), which is more academic, and is more likely intended for graduates of foreign
legal schools planning to continue their studies abroad to obtain the LLM (Master
of Laws) or PhD (Doctor of Philosophy), rather than for young lawyers who want
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to acquire practical language skills for further work.

International law firms, transnational companies and government bodies that
use the TOLES exam to check the knowledge of employees and candidates for va-
cant positions:

- The Law Society of England and Wales
- Linklaters Oppenhoff and Radler
- Allen & Overy LLP

- Baker and McKenzie

- PricewaterhouseCoopers

- KPMG

- Sony Ericsson

- Daimler Chrysler

- European Court of Justice

- European Central Bank

- Deutsche Bundesbank

- Qatar Steel Company

- Qatar Petrochemical Corporation
- DuPont

- Fresh fields Bruckhaus Derringer
- Siemens and others.

TOLES topics include:-

- commercial contracts drafted in English
- forms of business
- the vocabulary of finance

The Foundation Exam is the First step in successful professional develop-
ment with Toles. The Exam is the recommended starting point in legal English
training for international law students.

For more experienced lawyers, this may be the correct starting point for
those who wish to begin training in professional legal English while continuing to
develop English skills in general.

The exam is one paper: legal reading and writing. The focus of the exam is
on testing the absolute linguistic accuracy required of lawyers in a modern interna-
tional office. This means accuracy in two main areas: technical legal vocabulary
and grammar. Vocabulary from commercial deals, company documents, commer-
cial contracts, intellectual property agreements, financial documents and forms of
business are tested, as well as legal terminology from other areas.

The Foundation Exam has been described by employers as 'an excellent
bridge for international law students between the world of university and the world
of work'. As well as testing legal English, the Foundation Exam develops an
awareness of the real tasks a lawyer carries out in an international legal office and
focuses on real and recent legal developments and cases. For this reason, even
learners with advanced general English can benefit from the Foundation Exam.
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Level of General English

The level of English needed for this exam is Elementary. The priority at this
stage is to make sure that a genuinely strong foundation of legal English is in place
in order to allow learners to progress successfully to the next level. This strong
foundation includes consolidating basic grammar before moving on to more com-
plicated language structures. The exam is based on absolute accuracy in written
English, not fluency. This means that when learners answer questions we expect
their use of English to be very good and they will lose points for imperfect gram-
mar as well as for vocabulary mistakes.

BASICS SUMMARY

Time Allowed - 90 minutes

Skills Tested - Legal Reading and writing (90 Minutes)

Appropriate level of general English - Elementary

Focus - Practical Legal Vocabulary in authentic situations: Consolidation of
basic grammar

Score - The maximum score possible at the Foundation level is 100

Certificate - Toles Foundation with grade explanation

Program for the Foundation Level
The Legal Profession
The Language of Banking
The Language of Contract Law
The Language of Employment Law
The Language of the Law of Tort
Understanding Contracts (Part 1)

The Language of Business Law
Modern Letter Writing

9.  The Language of Company Law

10.  Understanding Contracts (Part 2)

The Higher Exam is the Second step in successful professional development
with TOLES. The Higher Exam builds on the language skills and knowledge of
practical legal vocabulary acquired at Foundation Level. The Higher Exam moves
learners to the next stage and requires the ability to deal with more complex au-
thentic legal documents and scenarios while also continuing to focus on strict at-
tention to detail and grammatical accuracy.
The exam has two papers: a legal reading and writing paper and a listening paper.
The reading and writing paper requires a more active use of language than the
Foundation Exam, and requires learners to deal confidently with complex and re-
cent commercially -relevant case studies, extracts from contracts and a professional
letter. It continues to test practical and useful legal vocabulary and requires the
ability to provide precise definitions for very common words from commercial
practice. It also demands a good knowledge of the register of language, and asks
learners to improve informal English and make it more appropriate and profession-
al.
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The listening paper consists of listening to conversations between two or more
lawyers or a lawyer and a client and answering questions based on understanding.
The topics covered are very current and deal with situations that working lawyers
frequently experience or topics that are of international interest. This continues the
idea of the TOLES exams encouraging commercial awareness rather than an aca-
demic or theoretical knowledge of law.
The level of English needed for this exam is Intermediate - Upper Intermediate
level. The tasks at this level all use authentic, challenging general English and we
recommend that exam candidates study some additional grammar as well as our
training in legal English in order to score highly.

Higher - Summary

Time allowed - 135 minutes approximately (depending on variations in the
listening tests)

Skills Tested - Legal reading and writing (90 minutes);

Legal listening (30-45 minutes)

Focus - Practical reading, writing and listening skills in authentic legal situa-
tions

Appropriate level of general English - Intermediate to Advanced

Score - The maximum score possible at higher level is 100

Certificate: Toles Higher with grade explanation

Higher Level includes all the material covered in the Toles Foundation level
as listed below.
The Legal Profession
The Language of Banking
The Language of Contract Law
The Language of Employment Law
The Language of the Law of Tort
Understanding Contracts (Part 1)
The Language of Business Law
Modern Letter Writing
. The Language of Company Law

10. Understanding Contracts (Part 2)

In addition to the units in the Foundation, students are also to complete the
Higher modules for this level of TOLES. They are-
The Legal Profession - Higher
The Language of Banking - Higher
The Language of Contract Law - Higher
The Language of Employment Law - Higher
The Language of the Law of Tort - Higher
Understanding Contracts (Part 1) - Higher
The Language of Business Law - Higher
Modern Letter Writing - Higher
The Language of Company Law - Higher
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10. Understanding Contracts (Part 2) - Higher

The Advanced Exam is the THIRD step in successful professional devel-
opment with TOLES. The Exam was created and then developed in consultation
with leading commercial law firms and we consider it to be the gold standard of
legal English achievement. Toles Advanced was initially created at the request of a
major commercial law firm in London. They required a method of testing the Eng-
lish of international interns and new associates in its international offices. This re-
quired researching the tasks international lawyers were required to carry out in
English and making a careful analysis of how best to test proficiency in those are-
as. The result was the TOLES Advanced Exam. Since its creation it has been trust-
ed by legal employers everywhere as a measure of a lawyer's commercial legal
English skills rather than his or her academic legal English skills.

The exam has one paper: legal reading and writing. The exam measures the
candidates’ skills against a native English-speaking lawyer. In other words, any
candidate scoring in the Gold category genuinely has very similar legal English
skills to a native English-speaking solicitor, barrister or attorney. The exam has a
heavy focus on the vocabulary and grammar required for contract drafting. It also
encourages knowledge of the plain English style of writing favoured these days by
leading commercial law firms. A working knowledge of the difference between
'legalese' and 'plain English' is essential to doing well in this exam. The candidates
who score very well at Advanced level show an appreciation of the huge im-
portance of absolute accuracy when working in law, as well as having a strong
grasp of technical legal vocabulary. The exam also requires sensitivity to register
and an understanding of how formal and informal English is used in a professional
workplace.

Level of General English

The level of English needed for this exam is Upper Intermediate - Ad-
vanced level. The exam measures a candidate's legal English skills against the
standard required of native English-speaking lawyers.

Time allowed - 120 minutes

Skills Tested - Legal reading, writing, drafting, knowledge of register and
business

Focus - Idiom, practical reading, writing and drafting skills in authentic le-
gal situations

Appropriate level of general English - Upper Intermediate - Advanced

Score - The maximum score possible at the Advanced level is 500

Certificate - TOLES Advanced with grade explanation
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